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006 yrBep:knenun Koaekca 3TUKH H
CJIy:Ke0HOr0 TOBeleHHsI PadOTHUKOB
MYHHUIHMIAJIbHOTO O0I0IKETHOI'0
JAOUIIKOJIbHOIO 00pa30BaTeJbHOIO
yupe:xknennsi «Jlerckmii cax Nel6» n.
CrenaHoBcKasi

PykoBojacTBysice DenepanbHbiM 3akoHOM OT 25 nexabps 2008 r. Ne 273-D3
«O TOpOTUBOACHCTBUU KOPPYINIMWU», B LEISAX OpraHu3anud padboThl 1O
poUIAKTUKE KOPPYMIIMOHHBIX U MHBIX MPABOHAPYIICHUMN, a TaKKE MOBBIIICHUS
3 PEeKTUBHOCTH JEATEILHOCTY MYHHUIIUMIAIBHOTO  OFOXKETHOTO JOIIKOJIBHOTO
obOpazoBarenbHOro yupexaeHus: «Jlerckuit cag Nel6» a. CremaHoBckasi B 001acTH
MPOTUBOAEHCTBUS KOPPYILIUU

IMPUKA3BIBAIO:

1. VrtBepnute Kopekc O5THKM U CIOy>KeOHOTO TMOBEICHUS PAOOTHUKOB
MYHHUITUTATBHOTO  OFO/PKETHOTO JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS
«Jlerckuii cag Nel6» 1. CrenaHoBCKasi COTJIACHO MPUIIOKEHUIO.

2. Pasmectuts Kogexkc 3TukM M cioy:KeOHOTO TOBEACHHS PaOOTHUKOB
MYHUIUINAIBHOTO  OIOJKETHOTO JOUIKOJIBHOTO 00pa30BATEIbHOIO YUPEKICHUS
«erckuit can Nel6» 1. CrenaHoBckas Ha 0(ULIHUATBEHOM CalTe YUpEKICHUS.

3. O3HakOMUTH PAaOOTHUKOB MYHHUIIMTIATBHOTO OIOKETHOTO JOIIKOJIBHOTO
oOpazoBarenbHOro yupexaeHus «Jlerckuii cag Nel6» n. CremaHoBckas ¢
HACTOSIIMM MPUKA30M IO TUYHYIO TTOAMHCE.

4. Hacrosiuuii pyKa3 BCTYMAET B CUITY CO JIHS €r0 IPUHSTHUS.

5. KoHTpoJb 32 UCTIOTHEHUEM HACTOSILEr0 MPUKa3a OCTABIISIIO 32 COOOM.
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[MPUJIOXEHUE:

YTBEPXIEHO:

npukazom MBIIOVY «Jletckuii cam Nel6y»

1. CremanoBckast ot 26 anpens 2021 r. No 26042

Konexkc
ATUKH U CIIYKEOHOTO MOBEICHUSI PAOOTHUKOB

MYHHUIIUIIAJIBHOTO OIOKETHOTO JOIIKOJIBHOTO 00pa30BaTEIbHOTO
yupexaenus «Jlerckuii cax Nel6» 1. CremanoBckas

1. Hacrosiuit Kojekc 3TUKUM U CIY>KEOHOTO MOBEACHUS PaOOTHUKOB
MYHHUIIUTAIBHOTO  OIO/PKETHOTO JIOMIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHUS
«erckuit cam Nel6» n. CremanoBckas (manmee — YupexaeHue) pa3paboTaH B
cooTBeTCTBUM ¢ nosioxkeHussMu Koncruryuuu Poccuiickoit @enepannu, TpynoBoro
konekca Poccuiickoit @enepanuu, OenepaibHbIM 3aKOHOM «O MPOTHUBOAECHCTBUU
KOppYyHLUW», WHBIMH HOPMAaTUBHBIMH  IIPAaBOBBIMH  akTamMu Poccuiickoin
®denepanuu, 1 OCHOBaH Ha OOIIENPU3HAHHBIX HPABCTBEHHBIX MPUHIIUIIAX U HOPMaX
poccHiicKoro o0IIEecTBa U TOCYAapCTBa.

2. Hacrodmuii KOJEKC 3TUKM M CIYXEOHOro TMOBEIECHHUS pPaOOTHUKOB
VYupexnaenuss (manee — Kogekc) mnpexacraBiasier  coboil  cBoj  oOmux
npoecCHOHaNbHBIX MPUHIIMIIOB W TPAaBWI TOBEACHUS, KOTOPHIMHU HAJJICKUT
PYKOBOJICTBOBAThCSI BCEM PabOTHUKAM YUpEXKICHHUS HE3aBUCUMO OT 3aHUMaeMOU
JOJKHOCTH.

3. Jlumo, nmoctynaromiee Ha paboTy B YupexxaeHue, 00513aHO0 03HAKOMUTHCS C
NOJIOKEHUAMU HacTosmero Kojekca 1 pyKoBOJICTBOBATHCS UMM B IPOLIECCE CBOEH
TPYJIOBOM NESITEIBHOCTH, a KKl paOOTHUK YUpeKIeHUsI 00s13aH MPUHUMATD BCE
MephbI 1J1s1 coOmroienus nosoxxenut Kogekca.

4. Hensto Konekca sBisieTcsi 00001I€HHE ITUYECKUX HOPM M yCTaHOBJICHHE
MpaBWJI CIYKEOHOro TIOBEJAEHUS PAOOTHUKOB YUPEKICHUSI Uil JOCTONHOTO
BBINIOJIHEHUS UMH CBOEW MPO(ECCHOHANBHOMN NESATEIbHOCTH, a TAKXKe 0OecrieueHue
€IMHBIX HOPM TOBEICHUSI PAOOTHUKOB Y UpeKACHUS.

5. Kozpekc npu3BaH MOBBICUTH 3(P(HEKTUBHOCTHh BBINOJHEHUS PaOOTHUKAMU
VYyupexxaeHus: CBOMX JTIOJKHOCTHBIX 00s13aHHOCTEH.

6. Komekc cuyxur dyamamerToM i GOpPMHPOBAHUS — pabOUMX
B3aMMOOTHOIIEHUN B  YUpPEXKICHUM, OCHOBAaHHBIX Ha HOpPMax MOpaju,
HPaBCTBEHHOCTH, a TaKKe Ha OCYIIECTBICHUH CAaMOKOHTPOJSI PabOTHUKAMHU
YupexaeHus.

7. 3HaHue U coOMIOfcHUE pabOTHUKAMU YupexaeHus nonoxeHuit Komekca
SIBJISICTCS] OJTHUM U3 KPUTEPUEB OIEHKH COOJTIOICHHSI MU TUCIUIUIMHEI TPYy/a.

8. JlesTenbHOCTh YUpEeXKICHUS M €ro paOOTHUKOB OCHOBBIBAETCS Ha
CJIeIYIOLUX MPUHLIUINAX TPO(ECCHOHATBHOMN TUKU:

3aKOHHOCTB;

npodeccruoHanusm;

HE3aBUCHUMOCT;



JI0OPOCOBECTHOCTb;

KOH(UACHIIMATBEHOCTD;

MH(POPMAILIMOHHAS OTKPBITOCTh YUPEXKICHUS;

3¢ (eKTUBHBIN BHYTPEHHUM KOHTPOIIb;

CHPaBEIMBOCTb;

OTBETCTBEHHOCTb;

OOBEKTUBHOCTB;

JIOBEpUE, YBAXKEHUE U JOOPOKEIATEIBHOCTh K KOJIEraM o padore.

9. PaboTHUKN YupeKaeHUs TPU3BAHBIL:

1) 10OpOCOBECTHO M Ha BBICOKOM MPO(ECCHOHAIBHOM YPOBHE HCIIONHATH
CBOM JOJDKHOCTHBIE OO0SI3aHHOCTH, COOJIOJasi Bce TpeOOBaHMS 3aKOHOIATEIbCTBA
Poccuiickoit  ®enepanuu, 3akoHogaTenbcTBa PecnyOommku Komm B memsax
obecrnieueHus 3(pPpexKTUuBHON pabOThl YUpeKICHUS U pealn3alyy BO3JIOKEHHBIX Ha
HETOo 3a/a4;

2) 1Opu TOPUHATAM  PEIUICHHUS  YYUTHIBATH  TOJBKO  OOBEKTUBHBIE
00CTOSITENBCTBA, MOATBEPHKACHHBIE TOKYMEHTAMU;

3) OCYLIECTBIATH CBOIO JEATENBHOCTh B IPEAENax IOJHOMOYUN
VYupexneHus u JOIKHOCTHBIX 00s13aHHOCTEH;

4) He oKa3pIBaTh NPEINOUYTEHUS KAKUM-INOO NpOoPEeCCHOHATIbHBIM WU
COLIMAJIbHBIM TIpyHIaM M OpraHu3alusM, ObITh HE3aBUCUMBIMH OT BIIMSHHS
OTJENbHBIX FPaXAaH, TPO(HeCCHOHATBHBIX WIIM COLIMAIbHBIX TPYII U OpraHu3alui;

5) HuWcKiIoYaTh JEHCTBUA, CBA3aHHBIE C BIMSHUEM KaKHX-TMOO JIMYHBIX,
MMYIIECTBEHHBIX  ((UHAHCOBBIX) W  HMHBIX HMHTEPECOB, MPEMATCTBYIOLIUX
100pOCOBECTHOMY MCIOJIHEHUIO UMH JIOJKHOCTHBIX 00sI3aHHOCTEI;

6) coOmroaTh HOPMBI CIyKE€OHOUM, MpodecCHOHaTbHON ATUKM U IpaBUia
JIEJIOBOTO MOBE/ICHUS;

7) ObITh KOPPEKTHBIM, BHUMATEIbHBIM, JOOPOKETATENbHBIM U BEXKIIUBBIM C
rpaXJaHaMH, a TAKXKE B CBOMX OTHOLIEHUSX C BBIIIECTOSIIMMH PYKOBOJIUTEISIMH,
KOJUIETaMU Y TIO{YMHEHHBIMU;

8) MpOSBIATH TEPHUMOCTh U YBAKEHHE K OObIUasM U TPaJUIUsAM HApOJIOB
Poccun u apyrux rocynapcTB, yUMTHIBaTh KyJIbTYPHBbIE UM HHbIE OCOOEHHOCTH
pa3IMyYHBIX ATHUYECKUX, COLMAIBHBIX TPYINN M KoH(peccui, crnocoOCTBOBATH
MEXHAIIMOHAIBHOMY U MEKKOH(ECCHOHAIBHOMY COTJIACHIO;

9) BO31EpKUBATHCS OT MOBEACHUS, KOTOPOE MOTJIO Obl BhI3BaTh COMHEHHUE B
100pOCOBECTHOM HCHOJIHEHUU JOJKHOCTHBIX OOSI3aHHOCTEH, a Takke Hu30erarb
KOH(MJUMKTHBIX CHUTyalluid, CHOCOOHBIX HAHECTH YyIIEepOd HUX penyTauud Wiu
ABTOPUTETY Y UPEKICHUS;

10) mpuHUMaTh MNPEAYCMOTPEHHBIE 3aKOHOAATENbCTBOM Poccuiickoit
@®enepad Mepbl MO HEAOMYIICHUIO BO3HUKHOBEHMSI KOH(IJIMKTa WHTEPECOB U
ypEryJIMPOBaHUIO BOSHUKIIUX CITy4aeB KOHPIMKTA HUHTEPECOB;

11) He ucnonb30BaTh CIy)KEOHOE MOJOXKEHHE A OKa3aHWs BIHUSAHUS Ha
NEATENBHOCTh TOCYAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJEHUS,
OpraHu3alMN, JOJDKHOCTHBIX JIMI, FOCYJaPCTBEHHBIX (MyHULMIIAIBHBIX) CITYXKaIINX
Y TpaXKJaH NpU PELLIEHUH BOIIPOCOB JIMYHOTO XapaKTepa;



4

12) BO3AEpKUBATHCS OT MyOJUYHBIX BBICKA3bIBAHUM, CYKICHUM M OLIEHOK B
OTHOLIEHUU JIEATEIBHOCTH TOCYJapCTBEHHBIX oOpraHoB PecnyOiuku Kowmw,
YupexneHusi, UX PYKOBOJMUTENIEH, €CIIM 3TO HE BXOAUT B HUX JOJDKHOCTHBIE
00s3aHHOCTH;

13) cobmonath YCTaHOBJEHHbIE B YUpEXKJACHUM TpaBWiIa MTyOIUYHBIX
BBICTYIIJICHUN U TIPEIOCTaBIEHUS CIIyKeOHOM nHpOopMaInu;

14) yBaXHTEIIbHO OTHOCUTHCS K JAESITEIbHOCTU TMpEACTaBUTENICd CPEACTB
MaccoBOi nH(opMaluu no HHGOPMHUPOBAHUIO 00IIECTBA O paboTe YupexKaeHus, a
TAaK)K€ OKa3blBaTh COJICHCTBHME B TMOJYYCHHUU JOCTOBEpHOW uHGOpManuu B
YCTaHOBJICHHOM IOPSIJIKE;

15) Bo31epKUBATHCS B IMyOJUYHBIX BHICTYIUICHHSIX, B TOM YHUCIIE B CPEICTBAX
MaccoBol MH(OpMaIK, OT O00O03HAYECHHMS CTOMMOCTH B HMHOCTPAHHOM BalIOTE
(YCIOBHBIX JEHEXHBIX €IWHULAX) Ha Teppuropun Pocculickoir ®Peaepaunu
TOBapoOB, pabOT, YCIYT U UHBIX OOBEKTOB TPAXKIAHCKUX MPAB, CYMM CHIEIOK MEXIY
pesunentamu Poccuiickoit ®denepanuu, mnokazareneil OIOHKETOB BCEX YPOBHEH
OropkeTHOM cuctemMbl Poccuiickoit denepaiinn) 3a UCKIIOYCHUEM CIIydaeB, KOraa
3TO HEOOXOAMMO [UIsi TOYHOM Tepefauyd CBEACHUH JMOO MpPeayCMOTPEHO
3aKOHOJATeNbCTBOM Poccuiickoit @Pexepanny, MEXIyHapOAHBIMH JIOIOBOpaMH
Poccuiickoii @eaepannn, 00bI9asiMu J€I0BOT0 000pOTa;

16) TMOCTOSAHHO CTPEMHUTbCSI K OOECIEUeHUI0 Kak MOXXHO Oosee
3((HEKTUBHOTO  pACIOpPSDKEHUS  pecypcaMu, HaxoIiuMmucs B chepe Ux
OTBETCTBEHHOCTH;

17) co3naBaTh yCia0BUS IJi pa3BUTHS JOOPOCOBECTHOM KOHKYPEHTHOM CpeJIbl
1 obecrnieunBaTh 0OBEKTUBHOCTD U MPO3PAYHOCTh B c(pepe 3aKynoK TOBapoB, padoT,
yCIIyT 715t o0ecreueHus Hy K Y UYpexKICHuUs.

10. PaGoTHUKHN YupexaeHus: 00s3aHbl:

1) moaepkuBaTh MOPSAIOK Ha pabOYEM MECTE;

2) yBenoMJiATh paboTopaTens (ero mpeacTaBuUTelisi) 00 oOpallleHun K HeMy
KaKux-TMOO JUIl B MENAX CKIOHEHUS K COBEPUICHUIO KOPPYMIIMOHHBIX
IIPaBOHAPYILIECHUN;

3) B ciy4dasx, IpeLyCMOTPEHHBIX 3aKOHOM, IIPEACTABIATh B YCTAHOBIEHHOM
HOpSAAKE CBEIACHUSI O CBOMX JI0XO0/Iax, pacxoiax, 00 MMYIIECTBE U 00sA3aTeNbCTBAX
MMYILECTBEHHOTO0 XapakTepa, a TakXke O J0X0JaX, pacxoaax, 00 UMYIIECTBE H
00s13aTENhCTBAX HMMYIIIECTBEHHOTO XapaKTepa CBOUX Cympyra (cympyra) #
HECOBEPILIEHHOJIETHUX JIETEN;

4) NpUHUMATH MEPHI MO HEJOMYUIEHUIO JTI000I BO3MOKHOCTH BOBHUKHOBEHUS
KOH(DJIMKTa UHTEPECOB U YPETYIUPOBAHUIO BO3HUKIIETO KOH(MIUKTA UHTEPECOB.

11. PaGoTHuKHN YupexaeHUs] HE UMEIOT MpaBa:

1) 310ynoTpeOIsITh JOJDKHOCTHBIMYM TTOJITHOMOYHUSMH, CKIIOHATH KOro-JIH00 K
pPaBOHAPYIICHUSIM, UMEIOLIUM KOPPYIIMOHHYIO HAIPABIEHHOCTB;

2) BO BpeMs WCIIOJHEHHs JOJDKHOCTHBIX OOS3aHHOCTEM BECTH ce0s
BBI3BIBAIOIE 10 OTHOIICHUIO K OKPY’KaIOUIUM, MPOSIBISATh HETATHUBHBIE AMOIUHU,
HCIIOJIb30BAaTh CJIOBA U BBIPAXKEHUS, HE IONYCKAEMBIE I€JTIOBBIM 3TUKETOM.



12. PaGotHukam  YupexneHus, HaJICJICHHBIM OpraHu3alOHHO-
pacnopsAIUTENbHBIMU TIOJHOMOYMSAMHM IO OTHOLICHHIO K JPYrUM pabOOTHHUKaM
VYupexxnenus, pekoMeHayeTcs ObIThb Juisi HHMX oOpasluamMu MpoQecCHOoHAIN3MA,
0e3ynpeyHoil pernyTaluu, CrnocoOCTBOBaTh (OPMHUPOBAHUIO B YUpEXKICHUU
OnaronpuatHoro s 3¢G@dEeKTUBHONM  pabOThl  MOPAIbHO-TICUXOJIOTHYECKOIO
KJINMaTa.

13. PaGoTHuku Yupexnaenus, HaJICJICHHbIE OpraHU3alHOHHO-
pacnopsSIMTEIbHBIMU MMOJHOMOYUSIMUA TI0 OTHOLIEHUIO K JPYrMM paOOTHUKAM,
MIPU3BAHBIL:

a) MPUHUMATh MEpHI MO MPETOTBPAIICHUIO U YPETyJIUPOBAHUIO KOH(IIUKTA
HUHTEPECOB;

0) MpUHUMATH MEPHI [0 NPETYIPEKICHUIO KOPPYIILIHH;

B) HE JOIyCKAaThb CJIy4aeB NPUHYXKIEHUS paOOTHUKOB K YYacTHIO B
JEeATEIbHOCTH MOTUTHYECKUX MAPTUN U OOUIECTBEHHBIX 00bEIUHEHH.

14. PaGorHukam  VYupexzaeHus, HaJICJICHHBIM OpraHu3alMOHHO-
pactopsSIMTEIbHBIMU TIOJTHOMOUYMSMHM TIO0 OTHOIICHHUIO K JIPYTUM pabOTHUKAM
VYupexxnenus, cieayer NPUHUMATh MEPbl K TOMY, YTOOBI TMOJYMHEHHBIE WM
pabOTHUKM YUpexXJeHUs HE JOMyCKall KOPPYNIMOHHO-OMACHOTO IOBEACHUS,
CBOMM JIMYHBIM IOBEIICHUEM I0AaBaTh IPUMEP YECTHOCTH, OECIIPUCTPACTHOCTU U
CIPABEINBOCTH.

15. Bo BpeMs HCHOJNHEHUS JOJDKHOCTHBIX OOS3aHHOCTEM paOOTHUKU
VYupexaeHus: BO3JCPKUBAIOTCS OT:

1) moboro BuAa BBICKA3bIBAHUM U JEUCTBUN JUCKPUMHUHAIIMOHHOTO
XapakTepa MO TNpU3HAaKaM I[0jda, BO3pacTa, pachl, HAIMOHAIBHOCTH, SA3bIKA,
IPaKJAHCTBA, COLUMAIBHOTO, HWMYIIECTBEHHOTO WM CEMEUHOrO IOJIOKEHHS,
MOJIUTUYECKUX WJIU PETUTHO3HBIX PEINOYTCHHI;

2) rpy0boCTH, MPOSBICHUN MPEHEOPEKUTEILHOTO TOHA, 3aHOCUYMBOCTH,
MPEAB3ATHIX  3aMEYaHWM, TPEIbSBICHUS HEMPaBOMEPHBIX, HE3ACIYKEHHBIX
OOBHHEHUM;

3) yrpo3, OCKOPOMTEIbHBIX BBIPAKEHUM WM PEIUIMK, JCHCTBHM,
NPENATCTBYOIIUX HOPMAJIbBHOMY OOLICHUIO WIH IPOBOLUPYIOIINX
IPOTHBOIIPABHOE MIOBE/ICHHUE;

4) KypeHHus BHE OTBEJICHHBIX JUIsl 3TOIO MECTaX B Y UPEIKICHUU.

16. PaboTHUKHN yupekIeHUs] IpU3BaHbl CIIOCOOCTBOBATh CBOMM IMOBEACHUEM
YCTAHOBJICHUIO B KOJUIEKTHBE JI€JOBBIX B3aMMOOTHOLIEHUH U KOHCTPYKTHBHOTO
COTPYIHHMYECTBA JIPYT C IPYTOM.

PaGotHrKkam VYupexaenus PEKOMEHTyeTCs OBITH BEXKJIMBBIMH,
n00poKenaTeIbHbIMU, KOPPEKTHBIMUA, BHUMATEIBHBIMU U MPOSBISATH TEPIUMOCTD B
OOIIIEHUH C TPaKJaHAMH M KOJJIETAMH.

17. BHemHu#l BuA paOOTHUKOB YUPEXIECHUS TMpPU HCIOIHEHUU HMHU
JOJDKHOCTHBIX 00sI3aHHOCTEHN B 3aBUCUMOCTH OT YCIIOBUM paboThl u (1iun) popmata
JICJIOBOTO MEPOMNPUATUS JOHKEH COOTBETCTBOBATh OOIICTIPUHITOMY JEJIOBOMY
CTHJIIO, KOTOPBIM OTIMYAIOT OQPHUIMAIBHOCTb, CIACP>KAaHHOCTb, TPATUIUOHHOCTD,
AKKypaTHOCTb.



18. Cobmonenue paboTtHukOM Yupexaenus nonoxkenudd Komekca
YUHUTBIBAETCS MIPU €TO MOOLIPEHUH, TPU HATIOKEHUH JUCLHUIUIMHAPHBIX B3bICKAHUM,
a TaKKe MpH OLEHKE YPPEKTUBHOCTH €T0 JEATEIbHOCTH.

19. Hapymenue mpaBuil aHTUKOPPYNIIMOHHOIO  IIOBEACHUS  BJIEUYET
IPOBEJCHUE CIIy’)KEOHOTO paccieOBaHUsl MO OOCTOSTENbCTBAM BO3HUKHOBEHMS
KOPPYILMOHHO-OIIACHOM CUTYaLlHH.

20. PaGoTtHHKM YupexIeHuss B 3aBHUCHUMOCTH OT TSDKECTH COBEPILIEHHOTO
IPOCTYIKAa HECYT AMCLUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, IPaXKIAHCKO-TIPABOBYIO
Y YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU C 3aKOHOAATEILCTBOM Poccuiickon
denepanum.

21. B cinyyae BO3HHMKHOBEHHUS CIIOPHOW CHTyalMd I[pU pealn3aluu
nonoxxkenuit  Koaexkca paboTHUK  YupexaeHuss JOKEH oOpaTUThCs — 3a
KOHCYJIbTAllE (pa3bsICHEHUSAMH) K CBOEMY HEIMOCPEICTBEHHOMY PYKOBOJMTEIIO
MO0 PYKOBOJUTENIO YUpPEKACHUs, JIMOO K JIMIly, OTBETCTBEHHOMY 32 paloTy IO
MPOPHIAKTUKE KOPPYILUHU B Y UPEKICHUU.
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